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	Volunteer Contacts and Details



	Personal Details
	

	Name

	

	Address
	

	Home Phone
	

	Personal Mobile
	

	Personal Email
	

	Date of Birth
	

	

	CV attached
	Yes        No

	

	Emergency Contact 

	Name
	
	Relationship
	

	Phone 1
	
	Phone 2
	

	
	
	
	

	Name
	
	Relationship
	

	Phone 1
	
	Phone 2
	

	

	Medical Conditions
	

	Please provide details on medical conditions, allergies or medication and action required. This includes ability to lift/move objects like chairs, bend down or use step ladders.

	

	Availability: 

	Please provide details on your availability to volunteer

	


	Volunteer Skills and Interests


	Please scale between 1-5 your skills in the following: 

1 = minimal, 3 =competent, 5 = confident  and capable:

	General administration, reception,  telephone calls, taking messages, filing
	

	General computing skills, renaming files, drive structures
	

	Microsoft Word
	

	Microsoft Excel
	

	Microsoft Outlook
	

	Responding to emails (with guidance)
	

	Preparing Incoming / Outgoing Mail
	

	Preparing tea and coffee
	

	Preparing catering platters
	

	Moving objects eg. Chairs and tables
	

	Setting up for classes & meetings
	

	Event management
	

	Exhibition Management &/or Curatorial skills
	

	Media and Promotions
	

	Handyperson skills
	

	Gardening
	

	What roles might you be interested in at the Centre? 

(Please number 1 = low priority to 5 = high priority)

	Front of House/Reception
	
	Gardening
	

	Kiosk- Day to Day
	
	General maintenance
	

	Catering - Events
	
	Event preparation/delivery
	

	Gallery/Exhibitions 
	
	Media & Marketing
	

	Office administration/support
	
	
	

	Archiving
	
	
	

	

	Please list 3 referees, contact details and relationship:

	1.

	2.

	3.

	

	Please list any other tasks or aspects of the Centre in which you may be interested: 

	 


Thankyou for your support – we couldn’t do it without you!
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