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Thank you for your interest in the Artist in Residence Program at Belconnen Arts Centre located on the shores of beautiful Lake Ginninderra in the north west region of Canberra.
The aim of the Artist in Residence program is to encourage practising individual artists, writers and performers or small groups to develop a work or series of works within the Arts Centre’s available studios and workshops and to then have the opportunity to present or exhibit that work. During the residence period, artists may also invite the public to engage with them and/or offer workshops and demonstrations.

The Artist in Residence program offers a variety of levels of support
1. A fully self-funded residence – paying 100% of space hire
2. A part subsidised residence – paying 60% of space hire
3. A fully Belconnen Arts Centre subsidised residence (2-3 available per year) - incidental costs only
In seeking subsidised residence, be aware that in general a greater degree of subsidy from the Arts Centre will correspond to increased requirements to present public outcomes with the potential for cost recovery such as performances and workshops. Additionally, greater subsidy may result in reduced availability of the space at certain times to accommodate paying hirers.
Available spaces include Creative Studios 1 & 2, most suited to writing, multimedia and some performance development work; Creative Studio 3 suitable for crafts and visual arts with a wet sink area; the Dance Studio for selected periods when not otherwise used for Dance Classes; the Creative Workshops when not used for classes and workshops, suitable for creation of larger work and some group work.

Venue specifications, costings and terms and conditions for each of the available spaces are available under the venues and hiring section on the Arts Centre website www.belconnenartscentre.com.au. You will need to access this information in order to prepare your submission. If you do not have internet access, please call 02 6173 3300 during opening hours to receive this information in hard copy.  
Belconnen Arts Centre will provide all approved Artists in Residence professional presentation advice and some support, promotional support, access to reduced rates for use of available equipment, additional services on a cost recovery basis and the opportunity to merchandise sales where appropriate.
If you are interested in applying for an Artist in Residence at Belconnen Arts Centre, please complete the form and attach a detailed proposal, a budget together with further details and evidence of your work such as copies of CVs, previous similar activities you have undertaken, promotional and marketing material or anything relevant to inform us of what you want to do. All applications will be reviewed and where necessary requests for more information or discussion made prior to finalising decisions. All applicants will be advised of the outcome within 6 weeks of application.
Program development and hiring agreements
For Artist in Residence programs, exhibitions and ongoing activities and events, Belconnen Arts Centre operates on a seasonal basis and planning is generally required 6-12 months in advance. Please ensure you are in contact with the Arts Centre as soon as possible to ensure a greater chance of your application being successful.

An Artist in Residence Contract Agreement will be provided to you once your submission has been received and deemed suitable, and once specific terms are further negotiated where necessary. Additional information may also be requested before a contract is finalised.

Please do not hesitate to speak with our Community Arts Officer Philip Piggin if you have any further questions. We look forward to receiving your submission.
Hannah Semler
Director
Services provided by Belconnen Arts Centre Inc.
Belconnen Arts Centre is ACT Government facility and Belconnen Arts Centre Incorporated is supported by the ACT Government to manage and operate the centre and its programs. The following core and specialist services may be undertaken by staff and volunteers to support your Artist in Residence program:  

1) Administration 
a) Artist in Residence rentals and hirers

i) Scheduling

ii) Contracts & Agreements

b) Financial management

i) Bookings and processing payments

ii) Administration fees

iii) Sales and commissions

c) Managing partnerships and sponsors
d) Volunteers program
2) Facility & event management
a) Maintenance and cleaning – this may incur additional costs.
b) Technical support as required and agreed within the contract, including the provision of lighting and sound equipment/staff – this may incur additional costs.
c) Event support will be provided as part of the conditions of use, or to engaged artists and contractors. Additional setup including layout of seating or staging may incur additional costs.
d) In case of events, catering should be discussed with centre management. 

e) Risk management & insurance is maintained by centre management however all users must adhere to the contract conditions of use and provide evidence of insurance where appropriate.

f) All users must undertake an appropriate induction relevant to the extent of their use of the centre and receive security access when and as required.
3) Program management
Belconnen Arts Centre Incorporated offers a varied seasonal program. This is developed in advance by the Programming Team at the Arts Centre.

Artists in Residence will wherever possible be incorporated into the seasonal program, however sometimes they are considered outside of the seasonal program schedule and so may be subject to pre-existing program activities. Artists in Residence are asked to be respectful of other centre occupants, audiences and staff.
4) Media and marketing
The centre undertakes media and marketing activities for all programs and where appropriate casual events and activities.

Any Artist in Residence undertaking separate media and marketing must first have this material cleared by Belconnen Arts Centre. All promotional material must include appropriate attribution of Belconnen Arts Centre and the ACT Government.
5) Presentation and development assistance
The professional staff at the Arts Centre are available to provide limited advice, assistance with presentation of work and mentoring when requested and time available.
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Name ………………………………………………………………………………………………...............................
Contact    Phone ………………….....… Fax ............................................ Mobile ……………........................... 
Email ………………...........................................................................................................….............................
Postal address ……………………………………………………………………………….....................................
Town
…………………………………………….................   Postcode …………………………...........…..........
The main people responsible for my/our project will be; 
……………………………………………………………………………………………............…................…..........
………………………………………………………………………………………………............................…..........
………………………………………………………………………………………………….....................................
Organisation/Business/ Group name (if applicable) 

……………………………………………………………….......……………………………....................................
We employ ………………………………………………………………..............……...............…....... (describe)

We have …….... Volunteers

Business structure (tick if relevant)
· Incorporated not for profit

· Commercial business

· Unincorporated group

· Individual sole trader

· Government agency

· Other   ....................................
Insurance (tick if relevant)

· I/We carry Public Liability cover of $.... million for …….……... (activity)

· I/We carry commercial insurance cover for all goods and services

· I/We carry workers compensation/personal accident cover

· I/We carry volunteers accident insurance

Title of Artist in Residence project proposal 
………………………...................................................................................................................................
Brief description of proposed activity / project (please attach Full description and further information relating to your activity / project - maximum 6 pages):
…………………………………………………………………………………………………............................
…………………………………………………………………………………………………............................
…………………………………………………………………………………………………............................
…………………………………………………………………………………………………...........................
…………………………………………………………………………………………………...........................
…………………………………………………………………………………………………...........................
…………………………………………………………………………………………………..........................
  Preferred Date(s) is/are ……………………………………………………………………………....…..........
  The preferred hours are ………………………………………………………...........................................

The total hire hours including setup & pack down are…………………………………………....….........
…………………………………………………………………………………………………..........................
What level of support are you applying for (please tick one)  
1. A fully self-funded residence – paying 100% of space hire
2. A part subsidised residence – paying 60% of space hire
3. A fully Belconnen Arts Centre subsidised residence (2-3 available per year) - Minor costs only
Please provide a rationale for why you should be provided with this support from BAC
…………………………………………………………………………………………………..........................
…………………………………………………………………………………………………...........................
…………………………………………………………………………………………………..........................
…………………………………………………………………………………………………..........................
…………………………………………………………………………………………………..........................
…………………………………………………………………………………………………..........................
BAC encourages artists in all forms to also share their work or technique with others through workshops. Are you able to deliver workshops?   YES    NO
If Yes, what are you able to deliver and to what target age-group/groups?

…………………………………………………………………………………………………..........................
…………………………………………………………………………………………………..........................
…………………………………………………………………………………………………..........................
…………………………………………………………………………………………………..........................
BAC favour Artist in Residence programs that have some presentation/performative/exhibition outcome.  What performative outcome are you planning if any?

…………………………………………………………………………………………………........................

…………………………………………………………………………………………………........................

…………………………………………………………………………………………………......................
…………………………………………………………………………………………………..........................
To this end what are your target participants/audiences: ...........................................................
………………………………………………………………………………………………….......................
We anticipate the following numbers:


Participants ……………….......................
Paying audiences..............................


General public (free)................................
Ages ……………………….........…..


Backgrounds …………………….....…….
Indicative price for performative activity (if applicable)
(I/we will be charging $....... per person (session/month/term/year/other)

· I/we wish to offer this activity free and prefer not to charge for attendance
Bookings and reservations (if applicable)
· I/we understand that it is preferred that all bookings and reservations are made through the Belconnen Arts Centre and that the centre will charge a small fee for this service

· Or I do not wish to have BAC accept bookings for the above activity/ies

Services required ((if applicable)
I/we need the following additional services, facilities or equipment (check if relevant as fees may apply)
· Stage (max 480x240x40/60cm WxDxH)
· Parquet Dance Floor (max 500x500cm WxD)
· Lectern 

· Mic/PA
· Projector/LCD Screen (state which) ..................
· Chairs (no.)
..................
· Tables (no.)
..................
· Lighting 


· Laptop
· Cleaning following event



· Other ……………………………………………………………………………………………..................
…………………………………………………………………………………………………….................
I/we can provide the following additional services facilities or equipment

…………………………………………………………………………………………………..........................
Please provide the details of two referees

Include their full name, contact number, email address, and relationship.

1)………………………………………………………………………………………………............................
…………………………………………………………………………………………………..........................
2)………………………………………………………………………………………………...........................
…………………………………………………………………………………………………..........................
To conclude:

· I/We have understood the Terms and Conditions and hiring costs of the space and offer our submission as a potential Artist in Residence
· I/We offer the above described activity to be part of the Belconnen Arts Centre program to be promoted to the community

I/Our organisation/group has/have read the terms, conditions and costings 
I/We attach supporting information and examples of my/our artistic work/activities. 

Signed
   ……………………………………………………….................……    Date   …….........…………

Full Name …………………………………………………………………………………...........................…
Position ……………………………………………………………………………………..........................…
Signed
   ……………………………………………………….................……    Date   …….........…………

Full Name …………………………………………………………………………………...........................…

Position ……………………………………………………………………………………..........................…
�
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